Role Title: PR & Copywriting Executive (contract) 
Working Hours: Circa 4 days per month 

Location: London 
At present we are have a need for a Public Relations expert to work within our Marketing department on a flexible part time basis. 
Working approximately 4 full days per month, the role holder will have at least two year’s PR experience – ideally with contacts in the UK marketing and business press. Proven copywriting experience writing for online, awards entries and case studies is beneficial.  A good understanding of or willingness to embrace digital marketing is a ‘must have’.

Role Responsibilities 

· Manage relationships with targeted media outlets and proactively deliver on press releases and pitch articles and columns

· Manage and implement awards programme and strategy

· Develop at least one case study per financial quarter, ensuring the company has case studies for every vertical sector targeted

· Contribute to copywriting, proofreading and editing – on message and optimised for search engines

· Understand our proposition, our positioning against competitors and develop and maintain messaging  

· Develop and maintain a deep understanding of the digital marketing industries and associated media outlets

· Develop and maintain a knowledge of key client industries and associated media outlets 

· Develop content for company collateral, including the website, brochures, direct mailers, adverts and sales collateral

Role Tasks
· Develop and maintain a media list

· Manage relationships with relevant media outlets to optimise coverage

· Devise and implement an effective awards program for measurable client acquisition and retention.  This includes participation in industry awards as well as vertical industry awards

· Keep abreast of all company developments and pinpoint publicity opportunities and pitch and/or create press releases to distribute on wires 

· Develop case studies showcasing the capabilities of Latitude’s operations teams, ensuring all key digital marketing metrics are covered and sold in the best light

· Copywriting and proof-reading, applying SEO best practice, on relevant Company communications e.g. website, adverts, brochures, press releases, direct mailers and sales collateral

For further information call Georgina on 01925 611038 or send your CV to georgina.jones@latitudegroup.com today! 

NOTE:

The purpose of this outline job description is to focus attention on the most important aspects of the Role.  It is not intended to be a complete list of every duty and it is, therefore, to be expected that the day-to-day performance of the job will frequently include tasks not listed above.

The list of duties for which the job holder is responsible may be varied or added to.  Any such alterations, if intended to be permanent, will be notified in writing.
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